GRANT  REPORT
to the 
International Nonviolence Training Fund 

A. J. Muste Memorial Institute

Recipients of grants from the  International Nonviolence Training Fund of the A.J. Muste Memorial Institute are expected to provide a complete financial accounting for all funds received from the Muste Institute, demonstrating that they were used in accord with the grant agreement. 

They are also expected to fill out this Grant Reporting Form, providing the information requested in the form.  We would also like to have copies of any materials produced with Institute funds.

The information asked for in the form below will help us to have a clear picture of the training you held, and how it has fit into your overall program. We are especially interested in your own evaluation of the training. This information will be helpful to us in making our grants more helpful and effective. Thank you for taking the time to answer the questions fully

DATE of this document: _______________

1. GROUP  RECEIVING GRANT
Organization  name: ____________________________________________________________

Mailing address

Street:_________________________________________________




City:
_________________________
Country:_______________ Postal Code: ___

Phone: ____________________________

Fax: ___________________________


Email: ____________________________

Website: ________________________
Contact person:  ______________________________
Title:___________________________

day phone: _____________________________ 
evening phone: ___________________


Email: _________________________________
Fax: ____________________________

Alternative contact person: Name _______________________________
Title:______________

Day phone: _____________________________ 
Evening phone: ___________________


Email: _________________________________
Fax: ______________________

Name of person filling out this document:___________________________________

2. FUNDS GRANTED

Amount granted in US $___________ .

Amount actually received ___________ in currency______ .

Date that the grant funds were actually received ____________________.

3. THE NONVIOLENCE TRAINING

Did the training take place as planned? If not, please give a general explanation of the changes.
Title/name of training: ________________________________________________________________

___________________________________________________________________________________

Dates of the training: _________________________ Length of training in days and/or hours:__________

Training location City: ___________________Country:________________________

How many people participated in the training?  _____

How many female participants? _____   How many male participants? ______

Who was the person responsible for coordinating  the training?_____________________________________

Who were the trainers? (list names and home city, country and gender)

1. Name:_____________________________________________________________


City_________________  Country _________________  Male or Female? _______
2. Name:_____________________________________________________________


City_________________  Country _________________  Male or Female? _______
3. Name:_____________________________________________________________


City_________________  Country _________________  Male or Female? _______
4. REPORTS AND ARTICLES ABOUT THE TRAINING 

Reports
Have you prepared any reports of the training? If yes, please send us a copy. .


Please indicate if this report is only for internal use in your organization  or for public use?  


May we quote from  the report in our newsletter or on our web site?
Do you have photographs  of the training?  If yes, please send us a few digital copies.


May we use them in our newsletter or on our Web site?
Were there any public articles or media coverage of the training? (in newspapers or magazines, on the Web, on the radio or television, etc.) _____    If yes, where and when?  _____________________

Please include Web links or copies of these articles.

Were there any public articles or media coverage of a nonviolent action or campaign that resulted from the training? (in newspapers or magazines, on the web, on the radio or television, etc.) _____     If yes, where and when?  _____________________

Please include Web links or copies of these articles.
5. YOUR ASSESSMENT of the NONVIOLENCE TRAINING
Objectives or Goals
In Section 2 of the your grant application you described your goals and objectives for the nonviolence training. Did the training achieve any of your goals? Which goals were met and how did you meet them? Which goals were you unable to meet and why do you think this happened?

Outcomes
In Section 4 of your grant  application you described the outcomes you expected from the proposed nonviolence training.  Please report on the concrete results of the training: Did you achieve any or all of these outcomes? Were you unable to achieve some of them? 

Were there any unexpected outcomes from the training? Please describe them.

Evaluation
In Section 4 of your grant  application you described how you will evaluate the success of the nonviolence training. Did you carry out an evaluation as planned? If so, what were the results?  What use are you making of the evaluation responses? If you did not carry out an evaluation, please explain why. 

Follow-up
In Section 4 of your grant  application you described the follow-up that was planned. What follow-up actions have you taken?

CHALLENGES and LESSONS LEARNED

In organizing this training , what challenges or problems did you face (if any)?

What lessons did you learn?

What factors did you face that were beyond your control? 
6. FINANCIAL REPORTING
Do you have receipts for all expenses for the training?  

(Yes or No) ___________

Will the yearly financial statements for your organization be audited by an external auditor? 

(Yes or No) ___________

Expenses
What were the total expenses for the training?   US $______________

Were the expenses for the training more or less than the budgeted expenses for the training?  ________

How much was the difference?  US $______________

If there was a difference, what are the primary reasons for this?

Revenue
What were the total revenue that was raised for the training?  US $__________

Was the revenue for the training more or less than the budgeted revenue for the training?  ________

How much was the difference?  US $______________

If there was a difference, what are the primary reasons for this?

Financial Report
Please include a detailed financial report which lists all of the revenue and all of the expenses for the training project.  Please indicate which of those expenses were covered by the INTF grant.

This Grant Report was submitted by ________________________________  on ______________.





(Name of  person)




(Date)
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